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M LPERSMAN 1301- 818

PROCEDURES FOR OFFI CERS NOT DeSI RI NG ORDERS TO
CowrND Or EXxecurtl VE OFFI CER

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3516
Ofice ( PERS- 451) Com (901) 874-3516

Ref er ences (a) OPNAVI NST 1811.3

1. Policy. In those instances when an officer has been screened
for commandi ng officer (CO or executive officer (XO but does
not desire orders, the follow ng procedures apply:

a. Oficers indicating non-acceptance of these orders wl|
be required to submt an official notification to Navy Personne
Command (NAVPERSCOM). This letter and the results of subsequent
actions will becone part of the officer's official record.

b. Upon receipt of a witten request to decline orders to
command, cogni zant NAVPERSCOM di vi sion directors will originate a
menor andum to Chi ef of Naval Personnel (CHNAVPERS) for
NAVPERSCOM Assi st ant Commander Navy Personnel Command for Career
Managenent (ACNPC) (PERS-4) signature discussing the
ci rcunst ances.

c. If retirenment in lieu of orders is contenpl ated,
reference (a) and M LPERSMAN 1810- 020 al so apply.

d. Final disposition of all cases wll be determ ned by
Commander, Navy Personnel Command ( COWAVPERSCQV .

e. The decision to decline command is a professional
deci sion by the officer concerned.

(1) This decision is limting, however, only wth respect
to assignnent to command.

(2) Oficers who have turned down conmmand remain eligible
for assignnment to billets, ashore or afloat, in their warfare
specialty or subspecialty, subject to needs of the Navy.

2. Command De-Screening. Prior to assignnment of screened
officers to command, NAVPERSCOM assi gnnent officers, placenent
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of ficers, and assignment division directors will screen each
record to ensure there has been no decline in an officer's
per f or mance.

a. Recomendations for de-screening will be forwarded from
ACNPC (PERS-4) to CHNAVPERS for the final decision. An
appropriate type of notification letter signed by CHNAVPERS shal
be sent to the affected officer.

b. Command boards will review records of those officers
previously screened but not yet assigned to ensure there is no
decline in performance subsequent to the original screening.

c. Oficers de-screened as a result of the revieww || be
notified by letter signed by CHNAVPERS.

3. Procedures for Oficers not desiring an XO Assignnent. In

t hose i nstances when an officer has been screened for XO but does
not desire orders to an XO billet, that officer will be required
to submt an official letter to ACNPC (PERS-4) declining such an
assi gnnent .

a. ACNPC (PERS-4) will respond to an officer's declination
letter with a de-screening letter that wll be sent to the
officer and to the officer's permanent official record.

b. These officers wll remain eligible for assignnment to
other billets subject to needs of the Navy.

4. Procedures for De-Screening for XO  XO boards will review
records of those officers previously screened but not yet
assigned to ensure no decline in performance subsequent to

ori ginal screening.

a. Oficers de-screened as a result of the screening board
review wll be notified by letter, signed by COWAVPERSCOM

b. Oficers will also be de-screened as a result of their
declination of an XO assi gnnent.

c. ACNPC (PERS-4) will respond to an officer's declination
letter with a de-screening letter that wll be sent to the
officer and to the officer's permanent official record.
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